
IMAGE PRODUCTION AND REPRODUCTION USE REQUEST 
Scottish Rite Masonic Museum & Library  

33 Marrett Road, Lexington, MA 02421 | www.srmml.org |781-457-4125 

 
 
 

 
 
 
 
 
 
 
 

Image(s) Requested  
Attach another sheet if necessary 

 
Accession no. Title Artist Date Format and dpi needed 
     

     

     

     

 
 

Deadline for delivery of images:      
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
By signing this form, the applicant agrees to the terms and Conditions of Use and is responsible for payment of all 
applicable image production costs, reproduction use fees, late fees, and mailing charges. 
 
Applicant’s signature:             Date:     
 
SRMML staff signature:            Date:     
 
Return completed form to: Ymelda Rivera Laxton, Assistant Curator, Scottish Rite Masonic Museum & Library, 33 
Marrett Rd., Lexington, MA 02421, or e-mail to ylaxton@srmml.org. 

 

Name:              
Title:              
Affiliation (if applicable:           
Address:             
City:           State/Zip:     
Phone:      E-mail:        
 

Project title:              
Author (if applicable):              
Publisher (if applicable):            
 
Project is: 
  Non-profit/personal       Commercial 
 
Intended use: 
Please check the one that best describes your project 
  Unpublished/research use (lecture, presentation, thesis, dissertation, unpublished manuscript) 
  Publication (print book, e-book, dust jacket, article, poster, catalogue, brochure)   
  Exhibition/video/website 
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IMAGE PRODUCTION AND REPRODUCTION USE REQUEST 
Scottish Rite Masonic Museum & Library  

33 Marrett Road, Lexington, MA 02421 | www.srmml.org |781-457-4125 

 

Conditions of Use for Reproductions 
 

1. Reproduction of images requires application and is non-transferable. 
All requests to reproduce SRMML’s holdings, which may include objects, photographs, film, video, images of manuscripts, maps, 
books, and other documents, must be submitted by application. By signing this application, the applicant agrees to abide by all 
terms, conditions, and provisions of this agreement.  Permission for reproduction is limited to the applicant and is nontransferable. 
Permission for reproduction is granted only for the expressed purpose described in this application. This permission is nonexclusive; 
SRMML reserves the right to reproduce the image and allow others to reproduce the image. 
 
2. Reproduction is for one-time use, in one language, in one format. 
Any subsequent use (including subsequent editions, web publication, advertising for the item, etc.) constitutes reuse and must be 
applied for in writing to SRMML. Any change in use from that stated on the application requires permission from SRMML. Images 
supplied by SRMML may not be copied, scanned, exhibited, resold, or used for any other purpose than that specified in this 
application. Images may not be deposited in another library, archive, or repository.  
 
3. SRMML may limit publication due to copyright restrictions. 
SRMML reserves the right to refuse reproduction of its holdings if it feels fulfillment of that order would be in violation of copyright 
law or other law. Beyond the permission of SRMML, additional permissions may be required. It is the responsibility of the applicant 
to obtain permission to publish from the owner of copyright (the institution, the creator of the record, the author, the artist, or 
his/her transferees, heirs, legatees, or literary executors). SRMML assumes no responsibility for infringement of copyright laws, 
invasion of privacy, or any other improper or illegal use that may arise from reproduction of any image. In all instances, the applicant 
agrees to hold SRMML and its agents harmless against any and all claims arising or resulting from the use of the material and will 
indemnify SRMML and its agents for any and all costs and damages arising or resulting from any such unauthorized use. 
 
4. All reproductions must include proper citation. 
Credits should appear in close proximity to the image or in a special section devoted to credits. However, reproductions distributed 
electronically must contain the credit or caption as part of the image displayed in letters which are in a legible typeface. The 
payment of a commercial use fee does not exempt the user from the credit line requirement. Credit Line:  Unless otherwise 
instructed, the credit line must use the following format: “Courtesy of the Scottish Rite Masonic Museum and Library, Lexington, 
Massachusetts, gift of John Doe, 75.6, photograph by Jane Doe.” 
 
5. Payment of all fees, including use fees, is required before permission is granted.  
Default in payment will immediately revoke permission. Fees are non-refundable. 
 
6. The applicant agrees to donate two copies of the work containing the reproduction at no charge to SRMML. 
All expenses for shipping and handling are to be borne by the applicant. 
 
7. Reproduction is permitted only from digital images supplied by SRMML. 
Each work must be reproduced in its entirety and may not be bled off the page or cropped in any way.  A specific detail must be 
approved in advance.  The reproduction must be in full-tone black and white or full color. Nothing may be added or superimposed 
on the reproduction (i.e. lettering or tone or another image).   
 
By signing this application, I accept personally and on behalf of any organization I represent, the conditions set forth above. 
 
Signature:          Date:     
 
Name (please print):        
 
When countersigned by an authorized agent of the SRMML, this form constitutes permission for reproduction as outlined in this 
application. 
 
SRMML staff signature:         Date:     

http://www.srmml.org/

